TIMEMATE

INSTALLATION INSTRUCTIONS

Download the latest installation file by visiting our web site Downloads page for ClientMate:Time at
www.itmates.co.za/html/clientmate timel.html
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Save the file to your Desktop or FlashDrive.

Once downloaded, run the installation file on the computer which will act as your ‘server.’
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Double-click to Run
the installation file
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http://www.itmates.co.za/html/clientmate_time1.html

Welcome to the TimeMate
Setup Wizard.

The wizard will install TimeMate on your computer.

It is strongly recommended that you exit all Windows programs
before running this Setup program.

Click Cancel to guit Setup and then close any programs you have
running. Click Neasd to cortinue with the Setup program.

WARMING: This program is protected by copyright law and
intemational treaties.

| Net>-if Cancel |
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License Agreement

Flease read the following license agreement carefully.

CLIENTMATE \ TIMEMATE -
LICENCE AGREEMENT

This licence agreement is written in simple language so that all
parties understand exactly what rights, obligations, risks and
rewards are accepted when using IT Mates software. Installation or
use of the software indicates acceptance of these terms.

The licencee (firm that wishes to use the software) has an obligation -

i@ I|§r.:ept the terms in the license agreement

(71 148 not accept the terms in the license agreement

<Back | MNet> nJ| Cancel
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Select Destination Fold L]

Destination Folder
Click Mext to install to this folder, or click Change to install into a different folder.

Please enter the location where you would like to install the program. You may type a new
folder name or click the Change button to find a new lacation.

Install TimeMate to:

CATMates CiMate Change...

This installation MUST be done
on the computer which will act
as the SERVER

SetupBuilder. com

Ready to Install

Ready to Install the Program
The wizard is ready to begin installation.

ff you want to review or change any of your installation settings, click Back. Click Cancel to exit
the wizard.

Cumrent Settings:

Destination Folder
CHITMates \CIMate

Disk: Space Requirements
28.220K

SetupBuilder.com < Back Mend “. & Cancel
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Setup Wizard Complete

The Setup Wizard has successfully installed TimeMate. Click
Finizh to exdt the wizard.

b,

Part of the installation process involves the set up of the TimeMate Service which controls the
interaction of data between TimeMate and ClientMate. This Service will automatically start each time
the ‘Server’ is rebooted.



SETUP FILE SHARING

The next step is to setup file sharing. This is only required if the ‘root’ of the C:Drive isn’t already shared,

as below.

@ [TMates

File Edit “iew Faworites Tools  Help
- ) ) -
e Back \_) lﬁ 7 Search

Address |[h CiITMates

lf‘ Folders

Folders x Marne Size
(& pesktop ~ [CICMate F
E'| My Documents
= ﬂ My Compuker
M 3
= = Lo
= EB} 1' Cullapse
3 Explore
@ Open
) MsoCe  Search...
i L () . p— -
sharing and Sec

[ Prograi

"~ | @Snaglt
Registe
D Reg Scan with AW Free

[ WINDC
UL DVD-RAME  Send To b
= Removable
% | Cuk
=% dMate on
Copy

S# C Drive on

ITMates Properties

Generall Sharing |Customize

Local sharing and security

- To share this folder with other users of this computer
only, draqg it to the Shared Documents folder.

To make thiz folder and its subfolders private zo that
only pou have access, select the fallowing check box.

M ake thiz folder private

oth network. users and other
lect the first check bos below

(" [lshaethis folder o the netwark

SHare name: | IThates

> K
[ Bllow network users to change my files
Learn maore about sharing and security.

__%_) WWindows Firewall is configured to allows this folder to be shared
with ather computers on the network.

Wieww your Windows Firewall settings

[ EIKJIXI [ Cancel ] [ Apply




REGISTRATION

Now would be a good time to Start TimeMate from the Desktop short-cut or Start menu item and
attend to the Registration of the program, if it has already been paid for. To login you should initially use
the Username: Demo and Password: demo to gain access to the program as follows:

2 Timeate ogin el

User Login Screen

Login: I Demo
Paszzword: IN

The Timesheet entry screen will display. Click on ‘Done.’
Defaults ‘Week Timer

Employee: Demo Jah: - Date Selected:|24ﬂ3‘lf201‘l
2 == Vg Vo
Client: Categ: . Week Star:  23/01/2011 'Week End 23/01/2011 Qﬁ &

Client * * Category Wed | Thurs Fri Sat | Deszcription

Actual hours worked 0.00 0.00 0.00 0.00 0.oo 0.aa 0.aa
Target hors 0.00 8.00 8.00 2.00 a0 a.00 Rt}
e

[ * = required field] > Edi

Respond ‘No’

Update TimeSheet to

Do you wigh to update the TimeSheet to\WwWIP?
Y'ez - no further editing of updated records
Ma - allow editing laker

Cancel - carmy on editing vour TimeSheet now

Cancel




..then... choose Admin — Register...

 Windows

File Main Reports |Admin| Help

PEAPEG 9 8 3w =

Printer ~ Users  User  User Change Company Employees Clients  Jobs Categories Regicter Holidays
Setup Access Defaults password - v ,}!2

Complete your firm’s details

R egistration Details |

Compaty Marme: m

Uszer | Server

E-Mail | carl@itmates.co.za
Tel: |

Senal Murnber: | 1492970434

Copies: I 1

Code and Register

‘% FTF Activation Bed ﬂ ‘ Check. far Activation

OR

]_I')_T| HE mail Bequest ‘ ‘ Qﬁ Print far Fax ‘

Computer Mumber: | 589356 - 1492970434

Activation Code: |

Evpiry Date  31/10/2010 Register | Sgg Close

..and click on FTP Activation Request button to upload the activation request to ITMates online server



..when completed the following message will appear. Read it!

Activation reguest haz been uploaded

Fleaze check for pour Activation code later.
An email will be zent natifying you when

the activation code has been izzued.

After a few minutes you can Check for the Activation code as follows:

Reqgistration Details |

Company Mame: [T Mates

Uzer: | Server

E-Mail | carl@itmates.co.za
Tel: |

Sernial Murnber: | 1492970434

Copies: I 1

-

A Lt 4 Check for Activation |
i FTP Activation Request $ %ﬂ Fris o D nie jvi_ .

OR

\I_'..:"| Email Request ‘ ‘Qﬁ Frint far Fax

Computer Mumber. | 559356 - 1432970434

Activation Code: |

Expip Date 314102010 Register | Seg Close




Once the activation code has been downloaded ClientMate will register itself and the following message
will be displayed.

Close the program and you can start from the Desktop short-cut and login again.

The Manual found under the Help Tab --Manual will help you get started with the program.

Manual - Server [CHM] *5‘:/

Manual - Web

The manual is still under construction but the latest version will be on the Web site and can be found by
selecting ‘Manual — Web’ as above.



SETTING UP WORKSTATIONS TO ACCESS TIMEMATE

We now need to setup a ‘Mapped Network Drive’ on each workstation that will require TimeMate
access. Open up Windows Explorer in the usual way on the workstation computer and map a Network
drive as follows:
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Select a Drive letter for the shared network drive e.g.:

| Map Network Drive El

Windows can help vou conneck ko a shared network Folder
and assign a drive letker to the connection so that vou can
acress the Falder using My Computer,

Specify the drive letker For the connection and the Folder
that wou wank to conneck ko:

Drive: I J\é
Folder: |2 MItmserveriC Drive 3
IR
i
W
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e,
T ecttoa
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windows can help you connect ko & shared netwark folder
and assign a drive letker to the connection so that wou can
access the Folder using My Computer.,

Specify the drive letter For the connection and the Falder
that wou want to connect bo:

Drrive: LI W
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..and you should end up with something like this:
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U: will now be the mapped network drive for your TimeMate installation.

Windows Explorer should now automatically open to Explore the Drive:
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You will now be able to start TimeMate from the desktop shortcut on the workstation.

Repeat this on each workstation computer, using the same drive letter, if possible.



