AUDIMATE/ ACCOUNTSMATE
INSTALLATIOINISTRUCTIONS

Download the latest installation file by visiting our web site Downloads pag&uiditMate /
AccountsMateat www.itmates.co.za/html/auditmate accountsmate.html

AuditMate / ClientMate: ClientMate:
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Doiea: AuditMate | Accounte e e

A full installation of AuditMate /|
from the download link below

Click here..

instructions:
Contact Us
7 D Installation &
(FUII Download Instructions
Products
Training If you are running version 7.60 or fater, you can download a smaller
upgrade file from this link:
Newsletters =N
(Download Update J

Downloads Remember that you can also run the AM Updater from within

AuditMate by choosing Maintenance — Updater — Run Updater to get
the latest update at any time.

The Updater settings can also be set to automatically check for
updates at daily, weekly or monthly intervals.

“File Download - S
Do you want to run or save this file?

EI Name: amfullinstall768b.exe
Type: Application, 60.1MB
From: www.auditmate.co.za

[ Run ] [ Save,;.f;:ﬁ?'l L Cancel ]

potentially ham your computer. f you do not trust the source, do not

' 0 While files from the Intemet can be useful, this file type can
27 1un or save this software. What's the risk?

Save the file to your Desktop or FlashDrive.
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Run the installation file on each of your computers.
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Welcome to the AuditMate
Setup Wizard.

The wizard will install AuditMate on your computer. !

It is strongly recommended that you exit all Windows programs
before running this Setup program.

Click Cancel to quit Setup and then close any programs you have
running. Click Next to continue with the Setup program.

WARNING: This program is protected by copyright law and
intemational treaties.




Read and accept the licence agreement

License Agreement

License Agreement

Please read the following license agreement carefully.

AUDITMATE \ ACCOUNTSMATE
LICENCE AGREEMENT |

This licence agreement is written in simple language so that all
parties understand exactly what rights, obligations, risks and
rewards are accepted when using IT Mates software. Installation or
use of the software indicates acceptance of these terms.

The licencee (firm that wishes to use the software) has an obligation ~

Wil

ept the terms in the license agreement
do not accept the terms in the license agreement

SetupBuilder.coni [ < Back Jl Next >;;7" [ Cancel ]

Accept the default installation folder...

Destination Folder

Click Next to install to this folder, or click Change to install into a different folder.

Please enter the location where you would like to install the program. You may type a new
folder name or click the Change button to find a new location.

Instaﬂ AuditMgtg to 5

C\udMate5 Change... |
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SetupBullder.com [ < Back ][ Next)j“. .| Cancel ]




g
(all

ordeim e
z

Ready to Install the Program
The wizard is ready to begin installation.

If you want to review or change any of your installation settings, click Back. Click Cancel to exit
the wizard.

Curment Settings:

Destination Folder
ChAudMated

Disk Space Requirements
134,250K

SetupBullder.com

Installing AuditMate
The program features you selected are being installed.

Jd| Please wait while the Setup Wizard installs AuditMate. This may take several minutes.

B&T

The installation will begin and
should only take a minute or so..




ClickWinist{to complete the process and close the installation.
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Setup Wizard Complete

The Setup Wizard has successfully installed AuditMate. Click
Finish to exit the wizard.
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INSTALLING TWETOMATEXCEL ADIN

Beforethe AutoMate Excel financiatatementswill function properlyyou will need to setup the Excel
security to allow the AutoMate adih to be installed The set up idifferent for each Excel version.

Follow the relevant Excel settings which follow.
EXCEL 200ACRO SECURITY

Open a blank Excel workshemnd proceed as follows:

E3 Microsoft Excel - Book1

@_1 File Edit Wiew Insert Format | Tools | Daka  Window  Help
S 22 S8 Ga 5 VY sl 7 @ [ 10
: © sttt [ | wion | moseaen ki
A - 3 ‘i) Error Checking. ..
A B | C | Shared Workspace... | ] | H | | J
; B Share Workboak. ..
3 Protection 3
4 Online Collaboration *
o
B Formula Auditing *
7 | Maco v o macros... Alt+FS
g Add-Ins... @  Record New Macro. ..
YWisial Basic Edigﬁ‘}i Alt+F11

N | () very High. Only macros installed in trusted locations will be allowed
ko run. All other signed and unsigned macros are disabled,

H | () High. Only signed macros From trusted sources will be allowed ko
run. nsigned macros are automatically disabled.
W

l&dium. fou can choose whether or nat to run potentially unsafe

{7 Low {nat reco ded), You are not protected From pokentially
unsafe macros, sig setting only if you have virus scanning
H software installed, or ve checked the safety of all documents

YU open,

Set the Security level to

medium for the AutoMate
add-in to function

properly

| Wirus scanner(s) installed.

| [ Ok, ] [ Cancel
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Microsoft Script Editor — Alb+3hift+F11




EXCEL 200SECURITY

Open a blank Excel worksliesnd proceed as follows:

 Click here and
this box will
appear...

Documents
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op o Planning.xls =i iv
3 2007 AFSxls = | b
4 2007 AFS New.xls = =

Save
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E}i Save As
F

Print 4
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| Send 4
Publish »
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Excel Options

Popular
@ Help keep your documents safe and your computer secure and healthy.
Formulas
Proofing Protecting your privacy
Save Microsoft cares about your privacy, For more information about how Microsoft Office Excel helps to protect your privacy,
please see the privacy statements.
Advanced
Microsoft Office Excel privacy statement
Customize Difice Online privacy statement
yperience Improvement Program
Add-Ins
- Trust Center
Resources Learn more about protecting your privacy and security from Microsoft Office Online.
Microsoft Windows Security Center Then click on the
Microsoft Trustworthy Computing TfUS‘. Center
Settings
Microsoft Office Excel Trust Center
The Trust Center contains security and privacy settings, These settings help keep your computer
secure, We recommend that you do not change these settings. Trust Center Settings
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Trust Center
— kel hers..

T
“ tusted Publis BRMEd Locations
‘ Wamning: All these locations are treated as trusted sources for opening files. If you change or add a location, make sure that
Adg-ins : the new location is secure.
| Path Description Date Modified
ActiveX Settings |
Macro Settings | ©\Program Files\Microsoft Office\Templates), Excel 2007 default location: Application Templates
| ©\.torApplication Data\Microsoft\ExcePXLSTART,  Excel 2007 default location: User StartUp

Message Bar | C\...oram Files\Microsoft Office\Officel 2\XLSTART,  Excel 2007 default location: Excel StartUp
| G\ stratorApplication Data\Microsoft\Templates\  Excel 2007 default location: User Templates
External Content | C:\...ram Files\Microsoft Otfice\Officel \STARTUP,  Excel 2007 default location: Office StartUp
| C\Program Files\Microsoft Office\Office1 2\Library\ Excel 2007 default location: Add-ins

Privacy Options

Path: C\Program Files\Microsoft Office\Templates)
Description: Excel 2007 default location: Application Templates

Then Add new
location

Date Modified:
Sub Folders: Allowed

laddnewtocatlon: [ Remove ] [ Modity... ‘

[T Alow Trusted Locations on my network (not recommended)
[7] pisable afl Trusted Locations, Only files signed by Trusted Publishers will be trusted.

[ OK ][ Cancel ]

Microsoft Office Trusted Location

Complete as shown. .

Warning: This location will be treated as a t
change or add a location, make sure that 1l

Browse...

bfolders of this location are also trusted

I AuditMate main folder| X

Click Here
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Date and Time Created: 2007/06/14 04:42 PM
Cancel




INSTALL AUTOMATE

StartAuditMate / AccountsMate from the desktop icon.

The following screen will appear:

Click the AutoMate button to install the AutoMate adldfor ExcelExcel will open and the add
installation will begin. Respond as follows:



